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QUYETDJNH
V~vi~c ban halfii Quy dinh Phdn cip quan ly dao tao hru hec sinh IAnII

HI:f:UT~UONG TRUONG D~I HQC SU PH~~
Can cirNghi dinh so 32/CP ngay 04/04/1994 cua Chinh phu ve viec thanh l~p Dai

h9CDa N~ng;
Can CllQuyetdinh s6 2455/GD-DT ngay 2116/1996 cua BQ tnrong BQGiao due va

Dao tao v€ quy ch~ t6 chirc va hoat dQng cua Dai h9CDa Nang;
Can ctr Quyet dinh s6 33/1999/QD-BGD&DT ngay 25/8/1999 cua BQ tnrong BQ

giao due va Dao tao v€ Quy ch~ congtac ngiroi mroc ngoai hoc tai Vi~t Narn;
Can Cll Quyet dinh s6 1482/QD-DHDN ngay 11112/2001 cua Giam d6c Dai h9C

Da N~ng v€ viec Ban hanh Quy ch~ tarn thai cong tac quan ly hru h9C sinh h9Ct~p tai Dai
h9c Da N~ng;

Can Cll Quy~t dinh s6 05/TCCB ngay 06/0111996 cua D1;lih9C Da N~g v€ ca c~u
t6 ChllCTruang D1;lih9C Su ph1;lrn;

Can Cll Quy~t dinh s6 374/QD-KH ngay 2114/2011cua Hi~u truang Truang D1;li
h9C Su ph1;lrnv€ vi~c ban hanh ~uy dinh t1;lrnthai Phdn cdp quan ly dao t1;lOluu h9C sinh;

i Can Cll nQi dung cUQc hQp v€ phdn cdp quan ly dao t1;lOluu h9C sinh ngay
30/9/2013; ..

Theo d€ nghi cua ang Truang Phong KH,SDH&HTQT,

QUYETDJNH:

Di~u 1.Nay ban hanh kern thea Quy~t dinh nay Quy dinh v€ vi~c Phdn cdp quan Iy
daa t1;lOluu h9c sinh h9C t~p t1;liTruang D1;lih9C Su ph1;lrn- D1;lih9C Da N~ng;

Di~li 2. Quy~t dinh nay co hi~u h.rc k~ tir ngay kY; NQi dung cua Quy dinh C\l th~
hoa cong tac quan ly dao t1;lOluu hQc sinh t1;liTruang D1;lih9C Su ph1;lrn- D1;lih9C Da
N~ng.

Di~u 3. Cac ong (ba) Truang phong KH,SDH&HTQT, Hanh chinh T6ng hqp, T6
Tai \'\1, Truang cac Khoa co dao t1;lOSau d1;lih9C va cac dan vi co lien quan chiu trach
nhi~rn thi hanh Quy~t dinh nay. ., y---

JZ1. HI~U TRUONG
NO'inhan : PHO HIEU TRUdNG
- Ban fnSDH- DHDN CdSh/c); .
- Nhu di6u 3 CdSth\lc hi~n);
- LUll HC- TH, KH.
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QUYDINH
~

plIAN cAp QuAN LYDAD T';'D LUll HQC SINH
HQC T~P T';'lTRlfONG D';'I HQC str PH.;.M-D';'I HQC DANANG

(Kem theo QD sa !Ji.4/QD-KH ngay olE thang-' D niim 2013
ella Hiiu truimg Truimg D{lihoc Su'pham- DHDN)

STT NQi dung

quan Iy
• Ti~n trinh va

phan cong cong vi~c C\l th@

Don vi tlnrc hi~n

1 Tuyen sinh - Thu nh~ va xu ly ho sa

- Don ti6p LHS dua v€ cac tnrong

- Phan cong dao tao gitra cac tnrong

Ban HTQT - DHDN

2 Tiep nhan Tiep nhan va xu ly ho sa doi voi LHS h9C Phong CTSV

chuyen nganh

Tiep nh~n LHS va chuyen danh sach LHS Phong KH,SDH&HTQT

v€ Phong Dao tao -
3 Quan ly chung .Bo tri ch6 (1tai KTX cho LHS

Thu va quan ly hI) chieu doi voi luu hoc

sinh h9C tieng Vi~t

Dang Icy tam tru, tam yang tai cong an

Phuong, Qusn

Phong CTSV ~~

Phong KH,SDH&HT0Tf nr\J01'
'~ D~lH(
~..\ s' pRJ

Phong CTSV ~:1~f.....-..-~k:lc~
~

Gia h~n Visa cho LHS BanHTQT
Phong KH,SDH&HTQT

Lam the sinh vien PhongCTSV

Lam the thu vi~n Thu vi~n trubng DHSP

Dang Icy BHYT cho LHS (co nhu cau) Phong KH,SDH&HTQT
PhongHC-TH

To chuc Ie tet Phong KH,SDH&HTQT

Bao cao tinh hinh dao t~o LHS Phong KH,SDH&HTQT



/

Xay dung Xay dung chuang trinh dao tao tieng Vi~t Khoa Ngu Van
4 chirong trinh Gioi thieu tai li~u day h9C

dao tao tieng T6 chirc danh gia chuang trinh dao tao, ThuOng true HOi dong
Viet; gioi thieu tai lieu hoc t~p d6i voi hru h9C sinh hoc Khoa h9C- Dao tao Truong
tai li~u day h9C

,~

tieng Vi~t

In an va dip phat giao trinh, tai lieu h9C Phong KH,SDH&HTQT

t~p cho LHS h9C ti~ng Vi~t

L~p ke hoach Xay dung ke hoach, thai kh6a bi€u cho Phong Dao tao, Khoa Ngfr

dao tao LHS hoc tieng Vi~t Van

Phan cong GV chu nhiem lap Phong KH,SDH&HTQT

Bao giang, phan cong CB giang day . Phong Dao tao,

'-"KhoaNguVan

5 Thtrc hien Bo tri phong h9C, CSVC, trang thiet bi Phong HC- TH +
quan ly dao t~o phuc vu cho giang day Phong Dao tao

Ph6 bien quy che cho lUll h9C sinh Phong KH,SDH&HTQT

Ki€m tra tien dQth\lc hi~n ke ho~ch giang Thanh tra OD, Phong Dao

d~y tl;lo,OVCN

To chuc tham quan th\lc te Phong KH,SDH&HTQT,

KhoaNguVan

-Ki€m tra
,

- ,Thanh l~p HQi dong thi Phong Dao t~ova

thi cu6i kh6a - L~p danh sach d\l thi
\.;

- Tf, chuc thi

- Tf,ng hqp di€m

. - Ra de thi va cham thi KhoaNguVan

6 Quan ly h<;>cV\l - LUll bai thiva bang di€m Phong Dao t~o

- Tf,ng hqp k~t qua h9C t~p cho LHS

- Xet h<;>cV\l

- cAp bang di€m

7 Tai chinh Lam ho sO'thanh toan gia giang cua cac Phong Dao t~o



16'ptieng Vi~t cho CBGD

- Tiep nh~n kinh phi dao tao LHS tATai vu

- Thanh toan gic giang

- Thanh tom cac chi phi khac c6 lien quan

d~~dao tao hru hoc sinh tieng Vi~t

- Tien hoc bfmg LHS (neu c6)

8 Cap phat van In va cap phat phoi PhongHC-TH

b~g/ chirng In va cap phat bang, giay chtrng nh~ Phong Dao tao

chi Thong bao danh sach cong nhan ket qua Phong KH,SDH&HTQT

hoc tieng Vi~t cua LHS d~n Lanh S\I quan,

DHDN

,a HI¥U TRUONG
PHO HI~U TRUdNG

l
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