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QUYETDINH
Ban hanh Quy djnh v~ soan thao, thAm djnh va ban hanh

van ban quy pham nQi bQTrO'(mg D~i hQc SO'pham - Dai hoc Da Ning

HI:¢U TRUONG TRUONG D~I HQC SU PH~M

Can cu Nghi dinh s6 321CP ngay 041411994 cua Thu tuong Chinh phu v~
viec thanh 19pDai h9CDa N8ng;

Can ctr Nghi quyet s6 08INQ-HDDH ngay 121712021cua Hoi d6ng Dai h9C
Da N8ng v~ viec ban hanh Quy chi t6 chuc va hoat dong cua Dai h9CDa N8ng
va duoc sua d6i b6' sung mot s6 di~u tai Nghi quyet s6 13INQ-HDDH ngay
071912021,'

Can cu Nghi quyet s6 12INQ-HDT ngay 081612021 cua Hoi d6ng truong
Truong Dai h9CSu pham - Dai h9CDa N8ng v~ viec ban hanh Quy chi t6 chuc va
hoat dong cua Truong Dg,ih9CSu phg,m - Dg,ih9CDa N8ng;

Can cu Nghi dtnh 3012020/ND-CPngay 051312020cua Chinh phu v~ cong tac
van thu;

Can cu Quyit dtnh s6 5668IQD-DHDN ngay 301912014 cua Giam d6c Dgi
h9C Da N8ng v~ vi¢c ban hanh Quy chi sag,n thiw, tham ainh va ban hanh van
bim quy phg,m n¢i b¢;

Thea a~ nghi cua TruOngphong Phong T6 chuc - Hanh chinh.

QUYETDINH:

Di~u 1. Ban himh kern thea Quy~t dinh nay "Quy dinh vS so~n thao, thArn
dinh va ban hanh van ban quy ph~rn nQi bQ cua TruOng D~i hQc Su ph~rn - D~i
hQcDa N~ng". .

Di~u 2. Quy~t dinh nay co hi~u l\fc kS tir ngay ki.
Quy~t dinh nay thay th~ Quy~t dinh s6 595/QD-DHSP ngay 19/4/2018 cua

TruOng D~i hQc Su ph~rn vS vi~c ban hanh Quy ch~ so~n thao, thArndinh va ban
hanh van ban quy ph~rn nQibQ.

Di~u 3. Thil truOng ca.cdan vi thuQcva trvc thUQCchiu trach nhi~m thi hanh
Quy~t dinh nay./.(\.L.

Nui nh{j.n:
- Nhu f)i~lI 3;
- Ban Giam hi~lI (d~ bi6t);
- LUll: \'";.', TCHCo~

PGS. TS. Ltiu Trang
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QUYDJNH
V~ soan thao, th~m djnh va ban hanh van ban quy pham ni}ibi}

Truong D~i hoc SO'pham - D~i hoc Da Ning
(Ban hanh kern thea Quyet dinh sJ .2,,25LIQD-DHSP ngay 01..thcmglJ. ndm 2021

cua Hieu truCmg TruOng Dr:zih9CSu phgrn - DHDN)

Chuong I
NHitNG QUY DINH CHUNG

Di~u 1.Pham vi di~u chinh va d3i to'<}'ngap dung
1. Van ban nay guy dinh vS soan thao, tham dinh va ban hanh van ban guy

pham noi b<)(VBQPNB) cua Truong Dai hoc Su pham - Dai hoc Da N~ng (DHSP
- DHDN) bao gam: nguyen t~c xay dung va ban hanh van ban; trach nhiem va
trinh tv soan thao van ban; trach nhiern tham gia y kien; th~m dinh du thao van
ban; sua d6i, b6 sung, bai bo, huy bo van ban; ban hanh, cong b6 va Iuu trfr
van ban.

2. Quy chS nay ap dung d6i voi cac dan vi true thuoc, ca nhan co lien guan
dSn viec so?n thao, th~m dinh, ban hanh VBQPNB cua TruOng DHSP - DHDN.

Di~u 2. Van ban quy ph~m ni}i bi}

Van bim guy ph?m n<)ib<)bao gam:

~. V~n ban do Hi~u tru6'ng TruOng DHSP - DHDN kY ban hanh co d~y du
cae yeu to sau:

a) Co chua guy t~c ho~c tieu chu~n ap d\lng chung cho m<)tm~t ho?t d<)ng,
m<)tlInh vvc cong tac, m<)tcong vi~c cua Nha truOng;

b) Dugc ban hanh du6i hinh thuc van ban co ten lo?i: guy chS, guy dinh,
huang din, guy trinh, n<)iguy.

2. Cac van ban lien tich gifra chinh quySn va doan th~ 6' cftp TruOng co d~y
du cac y~u t6 neu 6' cac di~m a va b khoan 1 DiSu nay.

Di~u 3. Nguyen t~c xiiy dl!ng, ban hanh van ban quy ph~m ni}i bi}

1. BiLOdam tinh hgp phap, tuan thu cac guy dinh phap lu~t, phu hgp v6i cae
van ban guy ph?m phap lu~t co lien guan dang con hi~u Ivc.

2. Bao dam tinh kha thi, phil hgp v6i thvc t~ ap d\lng va yeu c~u phat tri~n
cua TruOng DHSP - DHDN.

3. Tuan thu th~m quySn, trinh tv, thu t\lCxay d\l'ng, ban hanh van bim va th~
thuc, kT thu~t trinh bay thea QuySt dinh s6 1252IQD-DHSP ngay 241712020 cua
TruOng DHSP v ~ vi~c ban hrmh Quy dinh cong tac hanh chinn, fan thu.
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4. Bao dam tinh thong nh~t trong h~ thong van ban quy pham noi b<) cua
Truong DHSP - DHf)N.

5. Bao dam tinh cong khai trong qua trinh xay dung, ban hanh van ban (tnr
tnrong hQ'Pvan ban co noi dung thuoc bi mat Nha niroc); bao dam tinh minh bach
trong cac quy pharn cua van ban.

Chuong II
SO~N THAo, THAM DJNH VAN BAN QUY PH~M NQI BQ

Di~u 4. Trach nhiern soan thao van ban quy pham nQi bQ

1. Cac dan vi chirc nang co trach nhiem tham muu, dS xuat voi Hieu tnrong
chuang trinh xay dung cac VBQPNB quy dinh tai khoan 1 DiSu 2 Quy dinh nay,
co pham vi diSu chinh thuoc chirc nang, nhiem vu ducc giao; chu tri soan thao
cac VBQPNB diroc Hieu tnrong giao phu hQ'Pvoi thuc tS Truong DHSP - DHDN,
dam bao tinh phap ly, khong trai voi cac van ban cua cap tren,

2. Trach nhiem soan thao van ban lien tich neu a khoan 2 DiSu 2 Quy dinh
nay do lanh dao c~p co tham quyen ky ban himh van ban quySt dinh d6i vai tUng
truOng hQ'PC\l thS.

3. Trong truOng hqp van ban lien quan dSn nhUng v~n dS Ian cua Nha truOng,
co nhiSu dan vi chuc nang tham gia thi thanh l?p Ban Chi d~o va T6 so~n thao
Dv thao VBQPNB.

Di~u 5. Trinh tt}'so~n thao van ban quy ph~m nQi bQ

Van ban quy ph~m n<)ib<)duqc so~n thao va ban hanh thea trinh tv nhu sau:

1. Xac dinh m\lc dich cua vi~c ban hanh van ban;

2. Xin y kiSn chi d~o cua Hi~u truOng;

3. Thanh I?p Ban Chi d~o, T6 so~n thao (nSu co);

4. So~n thao dv thao;
5. Trinh Hi~u truang duy~t n<)idung va cho phep l~y y kiSn d6i vai dVthao;

6. Lfty Y kiSn, tiSp thu, giai trinh y kiSn tham gia gop y d6i vai dv tha~, chinh
ly Dv thao;

7. Th~m dinh dv thao;

8. Trinh ky ban hanh;

9. Phat hanh.

Di~u 6. So~n thao dt}' thao
Don vi chu tri ho~c T6 so~ thao co trach nhi~m tiSn hanh thu th?p, nghien Clru

thong tin, illli~uco lien quan dSndv thao; chuk bi dScuong, bien so~n va chinh ly
dg thao.
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Di~u 7. Liy Y ki~n gop y cho dl}' thao
1. D6i tuong l~y y kiSn

Cac don vi, t6 chirc, ca nhan co lien quan va d6i nrong chiu SlJ tac dong tnrc
tiSp cua VBQPNB.

2. Cac hinh thirc I~y y kien
Tuy theo noi dung du thao dS Iva chon hinh thirc l~y y kien cho phu hop (su

dung mot hoac co thS kSt hop nhieu hinh thirc l~y y kien).

a) Giri du thao dS l~y Y kiSn cac don vi, t6 chirc, ca nhan co lien quan va d6i
tuong chiu sir tac dong tnrc tiep cua VBQPNB;

b) T6 chirc hop gop y true tiSp, t6 chirc hoi thao;

c) L~y y kiSn thong qua website cua don vi phu trach.

3. HE> sa l~y y kiSn cac ben lien quan bao gem:

a) Cong van giri l~y y kien;

b) DlJ thilO VBQPNB;
c) Danh m\lc cac van ban phap lu~t hi~n hanh dung lam can cu dS so~ thao,

ban hanh va cac van ban khac co lien quan; danh m\lc cac VBQPNB, cac diSu,
khoan, diSm dUQ'csua d6i, b6 sung, thay thS, bfii bo, huy bo;

d) Cac tai li~u khac co lien quan (nSu co).

4. Thai h<;l.nl~y y kiSn phai duQ'c ghi C\l thS va bao dam dS d6i tuqng duQ'c l~y
y kiSn co du thai gian nghien Clru, tham gia y kiSn d6i vai dV thao. Cac d6i tuqng
duQ'c l~y y kiSn phan h6i l<;l.ib&ng van ban gop y cho dv thao VBQPNB. Truang
hqp kh6ng co y kiSn gop y cung phan h6i I':li.

Don vi, t6 chuc, ca nhan duQ'c I~y y kiSn phai chiu trach nhi~m truac Hi~u
truOng vS vi~c khong tham gia ho~c ch~m tham gia y kiSn va cac vuang m~c phat
sinh (nSu co) lien quan dSn nQi dung thuQc trach nhi~m quan ly cua don vi, t6
chuc, ca nhan do.

Di~u 8. TAng hq'p y ki~n, ti~p thu, giai tfinh y ki~n tham gia gop y, chinh
Iy Dl}'thao

1. Sau khi hSt h':ln tham gia y kiSn duQ'c ghi t<;l.icong van gui l~y y kiSn, don
vi chu tri SO<;l.nthao/T6 sO<;l.nthao co trach nhi~m nghien CUu, t6ng hqp, giai trinh,
tiSp thu y kiSn, chinh Iy Dv thao. Vi~c t6ng hqp, tiSp thu, giai trinh y kiSn tham
gia gop y phai d~y du, chi tiSt va phai tren ca sa danh gia toan di~n cac v~n d~ co
lien quan dS bao dam tinh kha thi, sv phu hqp cua VBQPNB.

D6i vai nhUng v~n d~ co y kiSn khac nhau, don vi chu tri sO<;l.nthao bao cao
Hi~u truemg dS xin y kiSn chi d':lo.

2. Sau khi tiSp tl:L. y kiSn tham gia gop y va chinh 1y l<;l.idV thao, . tu xet th~y
c~n thiSt, don vi chu tri sO<;l.nthao tiSp t\lC l~y y kiSn tham gia gop y cua dan vi, t6
chuc, ca nhan co lien quan.
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f)i~u 9. Th~mdjnh d., thao
1. Sau khi chinh ly du thao thea y kiSn tham gia gop y cua don vi, t6 chirc, ca

nhan co lien quan, y kien chi dao (neu co) cua Hieu tnrong, don vi chu tri soan thao
hoan chinh du thao. Lanh dao dan vi chu tri soan thao ky nho vao goc phia duoi
ben phai cua tirng trang dir thao va giri 02 bQH6 so th§.m dinh dSn Phong T6 chirc
- Hanh chinh dS tien hanh tham dinh.

H6 so tham dinh, bao gom:

a) To trinh v~ viec ban hanh VBQPNB (phu luc kern theo);

b) Du thao VBQPNB sau khi tiep thu y kiSn gop y va hoan chinh noi dung;

c) Ban t6ng hQ'Py kien, giai trinh v~ du thao;

d) Cac tai li~u khac co lien quan (neu co).

2. Phong T6 chirc - Hanh chinh t6 chirc th§.m dinh dir thao sau khi nh~n d~y
du h6 sa hQ'P l~ theo quy dinh t~likhoan 1 Di~u nay.

TruOng hQ'P c~n lam r5 nQi dung dV thao, Phong T6 chuc - Hanh chinh d~
nghi dan vi chu tri so:;tn thao cung c~p thong tin, tai li~u co lien quan dSn dV thao
ho~c dS nghi giai trinh r6 cac quy dinh cua dv thao.

3. NQi dung th§.m dinh:

a) Sv c~n thiSt ban hanh VBQPNB;

b) D6i tUQ'llg, ph:;tm vi di€u chinh cua dV thao;

c) Sv phu hQ'P cua nQi dung dV thao vai duang 16i, chu truong, chinh sach
cua Dang, phap lu~t cua Nha nuac, vai cac quy ph:;tm phap lu~t lien quan, cac quy
dinh cua Nha truOng;

d) Ngon ngu, ky thu~t so:;tn thao van ban.

4. Thai h:;tn th§.m dinh d\f thao khong qua 10 (muai) ngay lam vi~c, kS tu
ngay nh~n du h6 sO"hQ'P l~ thea quy dinh t:;ti khoan 1 f)i~u nay. TruOng hQ'P dV
thao co nQi dung phuc t:;tp ho~c lien quan dSn nhiSu 11nh vvc, Phong T6 chuc -
Hanh chinh dS xu~t vai Hi~u truOng keo dai thai h:;tnth§.m dinh nhung khong qua
20 (hai muO"i) ngay lam vi~c dS t6 chuc hQP tu v~n th§.m dinh co sv tham gia cua
don vi chu tr1 so:;tn thao, don vi co lien quan, cae chuyen gia, nha khoa hQc.

f)i~u 10. H3 SO' trinh ky ban hanh van ban quy ph~mn{HbQ
1. Sau khi co y kiSn th§.m dinh, don vi chu tr1 so:;tn thao, chinh ly dv thao van

ban, trinh Hi~u truOng ki ban hanh.

2. H6 sO"trinh ki va ban h~mh duqc dan vi chu tri so:;tn thao thvc hi~n thea
quy trinh ban hanh van ban cua Nha truOng hi~n hanh. H6 sO"g6m co:

a) To trinh vS vi~e ban hanh VBQPNB;

b) Van ban QPNB (ban trinh ky ban hanh);
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c) Van ban tham dinh cua Phong T6 clurc - Hanh chinh.

Di~u 11. Dinh chinh sai sot va sua dBi, bB sung d8i vOi VBQPNB da phat
hanh

1. Dinh chinh sai sot
a) VBQPNB da phat hanh neu phat hien co sai sot vS th~ thirc, ki thuat trinh

bay thi dan vi chu tri phoi hop voi Phong T6 chirc - Hanh chinh d~ thuc hien dinh
chinh bang viec soan thao mot van ban dinh chinh,

b) D6i voi VBQPNB da phat hanh nhung co sai sot vS nQi dung phai duoc
sua d6i, thay thS bang van ban co hinh thirc nrong dirong thea trinh tv nhu tren,

2. Sua dBi, bB sung VBQPNB
a) Khi ban hanh VBQPNB phai thirc hien sua d6i, b6 sung, bai bo, huy bo

hoac thay thS VBQPNB, dieu, khoan, diem cua VBQPNB da ban hanh trai voi
quy dinh cua van ban moi ngay trong VBQPNB moi do.

b) Ten VBQPNB, phan, chuang, muc, dieu, khoan, di~m cua VBQPNB
diroc sua d6i, b6 sung, bai bo, huy ba ho~c thay thS phai dUQ'cli~t ke C\l th~ t~i
diSu quy dinh vS hi~u Ivc thi hanh cua VBQPNB.

c) Trinh tv so~n thao va ban hanh van ban sua d6i, b6 sung VBQPNB dUQ'c
thvc hi~n nhu d6i v6i trinh tv so~ thao va ban hanh VBQPNB.

Di~u 12: H6 So' lUlltrfr phai duQ'clUlltm t~i h6 sa cong vi~c cua dan vi so~n
thao/T6 so~n thao va Phong T6 chuc - Hanh chinh. Bao g6m:

a) H6 So' th~m dinh;

b) Cac bien ban hQp l~y Y kiSn;

b) Ban chinh ban hanh.

.-'.~

~........

ChlfO'ng IV

DIEU KHoAN THI HANH

Di~u 13. Trach nhi~m cua cac dO'nvi chtfc nang

Cac dan vi chuc nang co tnich nhi~m:
1. B6 tri can bQquan 1y, chuyen vien dam nh~n cong tac so~n thao van ban

quy ph~m nQibQthea trach nhi~m quy dinh t~i DiSu 4 Quy dinh nay.

2. Co kS ho~ch, bi~n phap chu dQng t6 chuc so~n thao, hoan thi~n cac van
ban quy ph~m nQibQco ph~m vi diSu chinh thuQc chuc nang, nhi~m V\l duQ'cgiao
va tham gia xay dvng h~ th6ng van ban quy ph~m nQibQ cua Nha truOng.

3. B6i du5ng va cu can bQtham gia cac lap t~p hu~n, nang cao kiSn thuc, ky
nang so~n thao va quan 1y VdIl ban.
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4. Tao dieu kien vS plnrong tien va thai gian cho vien chirc trong don vi
nghien ciru va xu ly cac thong tin lien quan phuc vu hoat dong soan thao, th§.m
dinh, ban hanh, luu tm va trien khai thtrc hien cac van ban quy pham nQi bQ.

5. Cung c~p d~y du tai lieu, thong tin, dap irng kip thai va hieu qua cac yeu
c~u tham dinh va ban hanh van ban quy pham noi bQ. Thuc hien d~y du trach
nhiern tham gia y kiSn van du thao van ban, tham dinh va ban hanh van ban.

Di~u 14~T8 clnrc thirc hi~n
1. Thu tnrong don vi thuoc va true thuoc co trach nhiem ph6 biSn va trien

khai thuc hien Quy dinh nay.
2. Phong T6 chirc - Hanh chinh co trach nhiem tham rmru cho Hieu tnrong

va tu van, he; tro cac dan vi chuc nang triSn khai th\Ic hi~n Quy dinh nay./.thL-

PGS. TS. Lu'u Trang


