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ql(I1I}iYu, ~M CHUC VI) LANH B~O HO~C KIEM NHI~M CONG TAC

CD f)~I HOC 0 QuAN LY BANG BoAN THE
":MJ" "~ ~it dinh sc!f5!JQD-DHSP ngilyJCJtluingg niim ~023 ella Hi¢u truong

9~~ Truong Dai h9C Su pham - Dai h9C Dil Nang)
-

STT Giang vH~ndlfQ'Cb8 nhi~m clnrc vu lanh d~o ho~c kiem nhiem Djnh mire t6i thi~u
cong tac quan ly, Bang, doan th~

1 Chu tich Hoi d6ng tnrong, Hieu tnrong 15%

2 Ph6 Chu tich H<)id6ng tnrong, Ph6 Hi~u tnrong 20%

3
Truong phong, Thu Icy Hoi d6ng tnrong va Giam d6c trung 25%
tam, T6 tnrong

4 Ph6 Truong phong va tuong duong 30%

5 Truong khoa, Ph6 Truong khoa va urong dirong

B6i voi khoa co 40 giang vien tro len hoac co quy mo 800
nguoi h9C tro len

a
- Truong khoa 60%

- Ph6 Truong khoa 70%

B6i voi khoa co diroi 40 giang vien hoac co quy mo diroi 800
nguaih9c

b
- Truong khoa 70%

- Ph6 Truong khoa 80%

6 Truong b<)mon, Truong phong thi nghiem va nrong duong 80%

7 Ph6 Truong b<)mon 85%

8 Bi thu Dang uy Truong 15%

9 Ph6 Bi thu Bang uy Truong 30%

10 Bi thu chi b<) 85%

11 Truong ban Ban Thanh tra nhan dan; Truong ban Ban nu cong;
85%

Chu tich h<)iC\IUchi~n binh
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12 Ph6 Bi thu chi bQ

Bi thu Dean Truong

Giam 10%

13

90%

- Co tir 10.000 h9C sinh, sinh vien chinh quy tro len 30%

- Co tir 5.000 d~n duoi 10.000 h9C sinh, sinh vien chinh quy 40%

- Duoi 5.000 h9C sinh, sinh vien chinh quy 50%

14

Pho Bi thu Doan Truong, Chu tich HQi Sinh vien

- Co tir 10.000 h9C sinh, sinh vien chinh quy tro len 40%

- Co tir 5.000 d~n duoi 10.000 h9C sinh, sinh vien chinh quy 50%

- Diroi 5.000 h9C sinh, sinh vien chinh quy 60%

20

15

16

Pho Chu tich HQi Sinh vien

- Co tir 10.000 h9C sinh, sinh vien chinh quy tro len 50%

- Co tir 5.000 d~n duoi 10.000 h9C sinh, sinh vien chinh quy

- Diroi 5.000 h9C sinh, sinh vien chinh quy

Bi thu Lien chi doan co nr 1.000 sinh vien chinh quy tro len

Bi thu Lien chi doan hi giang vien co tir 500 sinh vien d~n duoi
1000 sinh vien chinh quy tro len 85%

Bi thu Lien chi doan co diroi 500 sinh vien chinh quy 90%

17 Chu tich, Pho Chu tich Cong doan Truong Giam 44 gia
chuan/I nam hoc

18 Uy vien Ban Chap hanh, Chu tich Cong doan bQ phan khong
chuyen trach

Giam 22 gio
chuan/I nam hoc

19 Cac giang vien nu co con du&i 36 thang tu6i

Giang vien dang la quan nhan dv hi, tv v~ dugc tri~u t~p hu~n luy~n, di~n t~p hang
nam, thai gian tham gia hu~n luy~n, di~n t~p dugc tinh quy d6i mQt ngay lam vi~c
bang 2,5 gia chuin giang dc;ty 1/\ I

'------.J._-----,----- --{)~~



~I cAc HO~T D(>NG CHuvEN MON RA GIOCHuAN
RUaNO 0... GIANGDAYDAIHOC~~D"thea Quyit dinh s6 liAOIQD,fJHSP ngay.2'Jthting ~ ndm 2023

\:,. PH~ . ¢u trutrng Truong Dai h9C Su pham - Dai h9C Da Nang)

~ ~ Quy dai ra giir ch u§n
STT NQi dung cdng vi~c giang day

1
Mot ti€t giang ly thuyet tnrc tiep tren lop hoac tnrc

1 gio chuan
tuyen cho t6i da 40 sinh vien

2
Mot ti€t giang ly thuyet tnrc ti€p tren lop hoac true

1,1 gio chuan
tuyen til' 41 den 50 sinh vien

3 Mot ti€t giang ly thuyet tnrc ti€p tren lop hoac true
1,2 gio' chu~n

tuyen til' 51 den 60 sinh vien

4
Mot ti€t giang ly thuyet tnrc ti€p tren lop hoac true

1,3.gia chu~n
tuyen til' 61 den 70 sinh vien

5
Mot ti€t giang ly thuyet tnrc ti€p tren lop hoac tnrc

1,4 gio chu~n
tuyen til' 71 den 80 sinh vien

6
M(>t ti€t giang ly thuy€t tn,rc ti€p tren lOp hoi,ic tn,rc

1,5 gia chu~n
tuy€n til' 81 sinh vien tr6 len

M(>tti€t giimg ly thuy€t k€t hQ'PHm m~u 6 thao truang,
7 bai t~p, hu6ng d~n b~n d;;tnth~t mon hoc ghio d\lc qu6c 1 gia chu~n

phong va an ninh

8 M(>tti€t giang mon hoc giao d\lc th~ ch~t 1 gia chu~n

9 M(>tti€t giang b_~ngti€ng nuac ngoai d6i vai mon hoc
1,5 gia chu~n

khong phai la mon ngo;;tingu

M(>tti€t huang d~n thlJc hanh, thi nghi~m, thao lu~n
tren lOp, thlJc hanh Him sangl Y hoc ... (n€u co nhi~u

10 nguai cung huang dan m(>t mon thlJc hanh, thi 0,5 gia chufrn
nghi~m ... thi s6 gia chu~n quy d6i chia d~u cho til'ng
nguai)
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11 Huang d~n dS an hoc phan 2 tiet/sinh vienidS an 3
tin chi

12
Thuc t~p sir pham

Thuc t~p cir nhan 1,8 tiet/sinh vien

Khoa luan t6t nghiep

- Huang d~n khoa luan 15 tiet/khoa lu~n
13

2 tiet/khoa luan- DQc, nhan xet, danh gia

- Cham bao v~ khoa luan t6t nghiep 3 tiet/sinh vieniHQi d6ng

Bao cao t6t nghiep

14 - Huang d~n thirc t~p va viet bao cao 10 tiet/bao cao

- Ch~m bao cao t6t nghiep 1,5'tiet/bao cao

15 Giang vien c6 v~n hoc t~p 45 ti~t

Thi k~t thuc hoc phan

- Ra d~ thi tu luan, trac nghiem, v~n dap, thirc hanh 03 tiet/mon/lop HP
kern theo dap an ._£J

~
- Coi thi (nr Iuan, tric nghiern, v~n dap, thuc hanh) 1,3 ti~t/nguai/su~t tWJ~

r ..

o1 ti~t/bu6i thi~~
.... :>

- Giam sat thi I'- 0

~
16 ~~- Cham thi gitra Icy o1 ti~t/20 bai or. ~

- Ch~m bai thi kSt thuc hQcphfrn (tlJ lu~n, tric nghi~m, 01 tiSt/l0 bai
thlJc hanh)

- Ch~m thi v~n dap (k~ ca hQc phfrn thi v~n dap ngo£;li 01 tiSt/S sinh vien
ngfr)

- Ch~m thi Ti~u lu~n, D6 an, Bao cao 01 ti~t/S sinh vien

Thi va xet tot nghi~p:

- Ra de thi kern dap an os tiet/de
17

- Coi thi, giam sat thi 02 tiet/nguai/su~t thi

- Ch~m thi 01 tiSt/S bai

18 Cac hO£;ltd(>ngchuyen mon khac Nha truang, cac dan vi
trong Truang quy dinh

tAt

------_.- - _ .. -



, ;Ol/_C~()I cxc HO~T DONG CHuYEN MON RA GIO CHuAN
:~ TRUONG 0_ GIANG DAY SAU DAI HOC

f)&M!CA~n~~ m thea Quyit dinh. sa"d5l0IQEJ-DHSP "ngay1] thdng ~ nam 2023\~~ PH~) ue« truong Truong EJ£;lih9C Su pham - EJ£;lih9C EJaNang)
~c f)"").~~

Quy d6i ra giir chusn- Ten cong vi~cSTT giang day

MQt ti~t giang chuyen d~, giang ly thuyet tnrc ti~p tren lap hoac true tuyen cho cac lap
dao tao trinh dQthac si:

- Lap toida 40 hoc vien 1,5 gio chuan
1

1,6 gio chuan- Lap ill41 - 50 hoc vien

- Lap til 51 - 60 hoc vien 1,7 gio chuan

- Lap til 61 hoc vien tro len 1,8 gio chuan

MQtti~t giang chuyen d~, giang ly thuyet tnrc ti~p tren lap hoac true tuyen bang tieng mroc
ngoai d6i voi mon hoc khong phai la mon ngoai ngtr cho cac lap dao tao trinh dQthac S1:

- Lap t6i da 40 hoc vien 1,7 gio chuan
2

- Lap ill41 - 50 hQc vien 1,8 gia chufin

- Lap ill 51 - .60 hQc vien 1,9 gia chufin

- Lap ill61 hQc vien tra len 2,0 gia chufin

3
MQt ti~t giimg chuyen d~, giimg ly thuy~t tnJc ti~p tren lap ho~c

1,8 gia chufin
tl1Jc tuy~n cho cac lap dao tl;lotrinh dQti~n SI

MQt ti~t giimg chuyen d~, gifmg ly thuy~t tn,fCti~p tren lap ho~c
4 tl1JCtuy~n b~ng ti~ng nuac ngoai d6i vai mon hQc khong phai la 2,0 gia chufin

mon ngol;lingu cho cac lap dao tl;lotrinh dQti~n SI

5
MQt ti~t huang dfrn bai t~p, thlJ'Chanh, thi nghi~m, thao lu~n,

0,7 gia chufin
seminar tren lap cho cac lap dao tl;lotrinh dQthl;lcSI

6
MQt ti~t huang dfrn bai t~p, thlJ'c hanh, thi nghi~m, thao lu~n,

1,0 gia chuAn
seminar tren lap cho cac lap dao tl;lO·trinh ti~n 81
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Thi k~t thuc hoc phan (he sf>1,5):

- Ra d€ thi tv luan, tr~c nghiem, vdn dap, thuc hanh kern thea dap 03 tiet/mon/lop HPan
- Coi thi (tu luan, tr~c nghiem, vdn dap, thirc hanh) .. 1~3tiet/nguoi/suat thi

7 - Giam sat thi o1 ti~t/bu6i thi

- Cham thi giira ky o 1 ti~t/20 bai

- Cham bai thi k~t thuc hoc phan (tv luan, tr~c nghiem, thuc hanh) o 1 ti~t/l 0 bai

- Cham thi vdn dap (k~ ca hoc phan thi vdn dap ngoai ngfr) 01 ti~t/5 sinh vien

- Chdm thi Ti~u luan, D6 an, Bao cao o 1 ti~t/5 sinh vien

Chi thu lao cho t~p th~ can b<)huang d~n (h~ sf>1,5):
....

-:~c.!- Huang d~n hoc vien cao hQCthea dinh huang nghien ciru 40 ti~t/1 hoc vien y
8 T~l1al..

- Huang d~n hoc vien cao hQCthea dinh huang irng dung 25 ti~t/l hoc vien f)~IH<
• ~T~PH~v

- Huang d~n NCS 200 tiet/I NCS
~ ~

Chi bao v~ d€ cuang va chuyen d€ (h~ sf>1,5):
r==>

9 - Bao v~ d€ cuang lu~n van th~c sI 08 ti~t/h<)id6ng

- Bao v~ t6ng quan lu~n an va chuyen d€ ti~n sI 16 ti~t/h<)id6ng

10 Chi cho bao v~ lu~n van cao hQC(h~ sf>1,5)

Chi thli lao dQc lu~n van:

a - Phan bi~n 07 ti~t/LV/phan bi~n

- Cac thanh vien khac 04 ti~t/LV/thanh vien

B6i du5'ng H<)id6ng:

- Chu tich 2.5 ti~t/LV

b - Thu Icy 2.0 ti~t/LV

- Phan bi~n 2.0 ti~t/LV/phan bi~n

- Uy vien 1.5 ti~t/LV/uy vien .
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Chi cong tac t6 clnrc bao v~ luan van (dinh mire nay chi cho cac
dan vi lien quan)

4.5 tietlLVe

11 Chi cho bao v~ Iuan an tien si (h~ s6 1,5)

a Chi eho viec chuan bi bao v~ luan an 2 trieu/phan bien kin

Chi eho danh gia luan an c~p BQmen/Co sa:

b - Phan bien

- Cac thanh vien khac

Chi b6i dirong hQi d6ng danh gia luan an e~p BQmon/Co sa:

- Chu tich

e - Thir ky

03 tietlLAlphan bien- Phan bien

25 ·:"ILA~·~. bet .. ~_\'"o~len- Uy vien

.~t~II
\1 '.,

Chi boi duong hoi d6ng danh gia luan an cApTruong:

- Doc va nhan xet luan an:

10 tiet/LAlphan bien+ Phan bien

07 tietlLAlphan bien+ Cac thanh vien khac

d - Chi b6i du5ng hQi d6ng:

+ Chu tich

4 tiet+Thir ky

+Phan bien

+Uy vien
~~--------------------------------~--------~~
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, .~~~~ PHVC VlJ CQNG!,(lNq vA TI!"Vc m~N cAc NHI¥M VlJ
o TRl1CJNG ... CHUYEN MON KHACr ElM HQlZmJli t'lk Quyet dink s61!51Q!QD-DHSP ngay11hdng ~ ndm lO23
:~ Sl1PH~~~ ¢u truong Truong Dai h9C Su pham - Dai h9C Dil Nang)
'~

~
GUy hanh'-, K:

STT NQi dung eong vi~c chinh Minh clnrng
(don vi:
gUy)

I. Hoat dQng chuyen mfin ngoai giang day va NCKH

Cong tac c6 veinh9C t~p:

1
Lap chu nhiem dat ti I~ sinh vien tot nghiep

30/lap
Anh chup tir so li~u cua

dung han: tir 90% tro len. trang quan Iy h9C t~p
Lap chu nhiem dat ti I~ sinh vien tot nghiep

25/lap
Anh chup tir so lieu cua

dung han: tir 80% den diroi 90%. trang quan Iy h9C t~p

Tham gia cong tac tuyen sinh

Cap Truong (tham gia van cac doan quang Quyet dinh, ban phan
ba tuyen sinh cua tnrong, h6 tro cac buoi 60 cong, hinh anh thirc t~

2 tu v~n tuy~n sinh cua TruOng ... ). thl!c hi~n nhi~m Vl,l,...
Quyet dinh, ban phan

C~p Khoa. 50 cong, hinh anh thl!c t~
thl!c hi~n nhi~m Vl,l, ...

Tham gia phat tri~n chuang trinh dao tl;lo;tham gia cac hOl;ltdQng danh gia, ki~m
dinh cac chuang trinh dao tl;lO:

3 T6 sOl;lnthao. 100
Quyet dinh, ban phan
cong, ...

Thanh vien tham gia danh gia (HQi dong
50

Quyet dinh, ban phan
khoa, ... ) cong, ...
Tham gia cong tac huang d~n, boi duOng,
t~p hu~n chuyen mon, nghi~p Vl,l do

4
Truong, BHBN va BQGiao dl,lc& Bao tl;lo

50/luqt
Quy~t dinh, ban phan

t6 chuc (d6i vai cac hOl;ltdQng khong tinh cong, ...
van gio giang dl;lY)- (Tham gia vai vai tro
bao cao)
Bugc huy dQng lam cQng tac dQt xu~t cho

Quy~t dinh, ban phan5 cac dan vi trong Truong (thanh tra, khao 30
thi, don tan sinh vien ... ).

cong, ..

Bao cao ngol;li khoa va hOl;lt dQng trai
Quy~t dinh, ban phan

nghi~m sang tl;lo cho sinh vien do Nha
6

truOng t6 chuc (co giao anlk~ hOl;lChdl;ly
20/luqt cong, d~ cuO'ng bao

h9Cho~c d~ cuO'ngbao cao).
cao ...

PHULUCIV
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Tham gia t6 chirc, b6i duong, chia se kinh
7 nghiem chuyen man nghiep vu cho d6ng 40 K~ hoach + hinh anh

nghiep.
Tro Ii, thir ki cho cac hoat dong cua Khoa,

Quyet dinh, ban phan
8 Bi thir lien chi (khong huang phu cfrpchirc 50

cong ...
vu, khong duoc giam dinh mire).

9 Chuang trinh Ngay hQiviec lam.
50/chuang

K~ hoach + hinh anh
trinh

10 HQi thi Nghiep vu SUpham, 50/1uqt K~ hoach + hinh anh

11 Quan tri website, fan page cho Khoa.
50/ky Quy che hoat dong cua

(nam hoc) Khoa + hinh anh

Vi~t dS cuong chi ti~t cho chuang trinh dao 30/dS
Bang phan cong nhiem

12 vu c6 xac nh~n cua
tao. cuang

Khoa

05/dS
Bang phan cong nhiem

13 Phan bien dS cuong chi tiet, V\l c6 xac nh~n cua
cuang

Khoa
Tham gia huang d~n cac nh6m SV thuc

50/1uqt
Bang phan cong nhiem

14 hanh trong ngay hQi trai nghiem
huang d~n

vu c6 xac nh~n cua
(openday). Khoa
To clnrc, thuc hien cac chuang trinh giao 50/1uqt to Ke hO<;1chto chuc +15
due cong d6ng thong qua Ngh~ thu~t. chuc hinh anh t6 chuc

16
Tham gia xay dvng bQ nh~n di~n thuang

100/bQ Quyet dinh phan cong
hi~u cho Truong. nhi~m Vl,l

Tham gia kh6a t~p hufin lien quan d~n nang
10-401 Danh sach, k~ hO<;1ch,

17 kh6a t~p hinh anh,
,

cao nghi~p Vl,l chuyen man.
giay chung

hufin nh~n

Bao cao ra soat dinh kY chuang trinh dao 50/chuang
Bang phan cong nhi~m

18 c6 xac nh~n cuat<;10trinh dQd<;1ihoc, sau d<;1ihoc. trinh Vl,l

Khoa

Bao cao ba cong khai chuang trinh dao t<;10 30/chuang
Bang phan cong nhi~m

19 c6 xac nh~n cuatrinh dQd<;1ihoc. trinh V\l
Khoa

Tham gla phong trao doan the trong Quyet dinh cua Truong
20 Truong (Cong doan, Boan thanh nien, HQi

10-40/luqt
ho~c xac nh~n cua doan

sinh vien).
tham gia

the

Tham gia Ban t6 chuc hQi nght, hQi thao
Quyet dinh eua Truong

21
khoa hoc cac c~p.

20-50/luqt ho~c xac nh~n cua
Khoa

fo
TR
D~
sl1»-,

.~
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Thuc hien cac san pham truyen thong phuc 30/san Bang phan cong nhiem
vu quang ba cho Khoa, Truong: pham vu co xac nh~n cua

22 - Xay dung Clip (tinh thea san pham); 20/san Khoa, Truong + minh- Xay dung cac san pham in ftn (tinh thea
san pham). pham clnrng san pham

Hoat dong ngoai giao, ket noi voi cac doi

23 tac, dan vi hop tac chuyen mon; k~t n6i Iu/hoat K~ hoach, hinh anh ...
mang hroi d6ng nghiep, phat tri~n chuyen dOng
mon ...
T6 chirc hoac tham gia cac hoat dong h6
tro SV ngoai hoat dong h9C thuat (t6 chirc
cac bu6i ph6 bien ki~n thirc; cac lap b6 tro 10-20 K~ hoach, hinh anh

24 kien thirc nhir ngoai ngir, ky nang mem; /hoat dong hoat dOngcac SlJkien co tinh chftt huang nghiep; cac
S\I kien k~t n6i SV nhu cau l~c bO/hOi
nhom C\IUSV ...

Ke ho~ch, quyet dinh

25 Ki~m tra, d6i chi~u, do di~m thea SlJdi~u 50/luq1: di~u dOng, bang phan
dOng cua Khoa, TruOng. (Icy h9C) cong nhi~m V\l co xac

nh~n cua Khoa

26 Du,Q'cdieu dOng tham gia cac ky thi cap 50/luq1: Gifty di~u dOng
quoc gia.
K~t n6i h9C b6ng cho sinh vien ill cac dan IO/sinh Danh sach, xac nh~n27
vi, dofm th~, ca nhan ngmli TruOng. vien cua dan vi, do::mth~ ...

28 Cac nhi~m V\l khac do dan vi de xuat va
Hi~u truang quy~t dinh s6 gia.

II. Ho~t dQng phl}c VI} cQng dAng

Vi~c cong nh~n ve trinh ~O chat luqng
chuyen mon boi cOng dong hay giai
chuyen mono
- Nhfrng dong gop vao cac hOi d6ng cong Quy~t dinh, ban phan

I - Nhfrng .vi~ctu vftn cho cac ca quan Chinh 30/luq1: cong, bao cao, hinh
phu va Phi Chinh phu.
-Vi~c b6 nhi~m nhu la giam khao ben anh ...

ngoai/nguai danh gia/nguai c6 vftn.
- Cac vi tri co trach nhi~m trong cac ca
quan chuyen mono
Tham gia tu vftn, h6 trQ' cho cac t6 chuc Quyet dinh, ban phan

2 CTXH, t6 chuc xii hOi ngh~ nghi~p duQ'c 30 cong, bao cao, hinh
phep ho~t dOng. anh ...
SlJ tham gia vao vi~c thiet l~p quan h~ gifra Quy~t dinh, ban phan

3 cac truOng/dich V\l cOng d6ng cho cac 30 cong, bao cao, hinh
trucmg, tham d\I vao cac ho~t dOng phM

anh ...tri~nltu vftn cua TruOng.

~
~
raNG
-HOC1 .
PH~

-~
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Tham gia cac hoat dong tinh nguyen nhu: Quyet dinh, ban phan
4 dong gop vao cac quy tinh thirong cua dia 50 cong, bao cao, hinh

plnrong, nang cao dan tri, mila he xanh,
anh ...baa v~ moi tnrong ...

Tham gia chuyen giao cong nghe cho cac
Quyet dinh, ban phan

5 40/1uq1: cong, bao cao, hinh
doanh nghiep dia phuong,

anh ...

Tham gia t6 chirc hQi nghi, hQi thao khoa Quyet dinh, ban phan
6 h9C v~ cac Iinh V\IClien quan d~n chuyen 40/1uq1: cong, bao cao, hinh

mon (ngoai Truong). anh ...
To clnrc thirc hien cac nQi dung, bien phap, Quyet dinh, ban phan

7 cong tac tu vc1n,huang nghiep, viec lam,
30 cong, bao cao, hinh

dao tao ky nang, h6 tro ngiroi hoc khoi
anh ...nghiep ...


